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Related legislation and key documents:

e Working Together to Safeguard Children (2023)
e Keeping Children Safe in Education (2025)
e Statutory framework for the Early years foundation stage, September 2025

This policy should be read in conjunction with the following SCS policies:

Safeguarding
Whistleblowing
Staff Behaviour
EYFS
Photography

Aim of the policy

To ensure the safety and welfare of the children in our care, this policy outlines the protocols for the use of
personal mobile phones/devices and cameras in the EYFS setting. The use of this equipment needs to be
effectively managed to ensure the potential for misuse is minimised:

e Staff are required to sign a declaration in which they agree to comply with the terms and conditions
of this policy. Please refer to Appendix 1.

e Personal mobile phones, cameras and video recording equipment and all other electronic devices
with imaging and sharing capabilities should not be used when in the presence of the children on
school premises including the swimming pool.
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Staff, including volunteers, contractors and anyone else otherwise engaged by the school, are not
permitted to make or receive calls, or send texts in the presence of the children. Use of personal
mobile phones must be restricted to non-contact time, and if staff need to make a phone call, they
are welcome to do so in the privacy of the Little Spires room.
All mobile phones must be turned onto silent mode or switched off and out of sight, either keptin a
handbag or in a cupboard during contact time (this includes visitors, volunteers and students on
work experience).
All telephone contact from school with parents should be made on the school telephone.
Mobile phones may be taken on school trips and visits to enable staff to communicate with parents
(preferably via reception at school) or colleagues or in an emergency. The phones should not be
used for photography. There is a designated school camera phone for use by staff, within the
consent criteria guidelines of the school. The trip leader should ensure that all participants,
including parents and volunteers in the activity are aware of our mobile phone and camera policy.
The trip leader’s mobile phone number is to be recorded on the Risk Assessment.
Staff with pupils in other schools are asked to supply the main school and/or Pre-Prep landline
numbers so that they can be contacted in the event of an emergency during school times.
There may be circumstances in which it is appropriate for a member of staff to have use of their
phone during contact time and the Head will decide on a case-by-case basis whether to allow for
special arrangements, for instance:

o for emergency contact by their child, or their child’s school

o inthe case of acutely ill dependents or family members

Personal mobiles, cameras, video recorders or other electronic devices with imaging and sharing
capabilities should not be used to record classroom activities. Only school approved equipment
should be used. Photographs and recordings should always be transferred and stored on the
appropriate area of the School’s Google Drive.

Staff must ensure that there is no inappropriate or illegal content on their phones or mobile
devices.

Should any member of staff become aware of inappropriate or non-essential use of a mobile
phone, this should be reported to the Head teacher, and may be subject to disciplinary action.

Parental use of Mobile Phones

Parents must ensure that mobile phones/cameras are not on display whilst in the presence of the
childrenin EYFS.

Outside of the Early Years setting, we ask that parents’ usage of mobile phones, whilst on the school
site is courteous and appropriate to the school environment.

Staff remind parents before school events such as assemblies and school plays that they are
welcome to photograph or video their child/children using their mobile phones, providing the
images are for personal use only and so are exempt from the Data Protection Act 2018 and GDPR.
These images (which may include other children) must not be shared on social networking sites or
other web-based forums.

For events in the EYFS classrooms such as with the Bright Beginnings toddler group, we request that
parents do not use phones at all.
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Appendix 1

SALISBURY CATHEDRAL SCHOOL

Staff Declaration for Use of Mobile Devices in EYFS

In signing the declaration below | can confirm that:

e | have read, understood and agree to comply with the terms and conditions of the SCS Use of
Mobile Devices in EYFS policy

Name

Role

Date

Signature
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