
 
 
 
SALISBURY CATHEDRAL SCHOOL 
3a (iv) Assessment and Reporting Policy 
 

 

This policy should be read in conjunction with the following SCS policies: 

●​ Curriculum 
●​ Marking 
●​ Presentation of work 
●​ Overview of assessments in EYFS 

 
Purpose 
The purpose of this policy is to improve and extend the learning process through formative and summative 
assessment, so encouraging children, in line with the school’s aims, towards independent learning, 
self-evaluation and development, and a realistic idea of what stage has been reached in his or her learning. 
It demonstrates that a framework is in place to assess children’s work regularly and thoroughly and that 
information from that assessment is used to plan teaching so that children can progress. 
 

1.​ Reporting 
The school operates an ‘open door’ policy where parents’ concerns or questions about children’s progress 
can be discussed early to ensure a correct course of action can be taken. With this in mind, teachers are 
encouraged to give feedback to parents on an informal basis as part of this dialogue, and in particular, act as 
soon as possible when there are concerns about a child’s progress or attainment. Teachers should not wait 
until the next round of reports (whether they be interim grades, parents & teacher meetings, progress 
reports or full reports) to raise an issue, especially if the issue in question is one which may be 
misinterpreted, misunderstood or upsetting to hear. Where possible, acting early and in person will instil a 
sense of reassurance and maintain good levels of trust and allow issues to be dealt with as swiftly as 
possible. 
 
Interim Grades 
Assessments of attitude to learning and attainment are issued four times per year on SchoolBase and 
released on the parent portal for parents to view. At the end of the Michaelmas and Lent terms these 
grades are accompanied by form tutor comments. The grading system used for interim grades is as follows: 
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Attainment  
in relation to age related expectations (ARE) 

Working Well 
Above ARE 

Demonstrates full mastery of objectives and consistently applies them with exceptional 
breadth, depth, and independence. 

Working Above 
ARE 

Secure in most objectives and able to apply them confidently and across a range of 
contexts. 

Working At ARE 
Meeting the expected standards for the age group, with developing ability to apply 
objectives more broadly. 

Working Below 
ARE 

Working below expected standards in several areas; not yet secure in key learning 
objectives. 

Working Well 
Below ARE 

Significantly below are related expectations. This indicates the need for intervention and 
support.  

  

Attitude to Learning 
Please note: Always will only be awarded to pupils who consistently go above and beyond what is expected.  

Approach to Learning Behaviour and Focus Personal Organisation 

1)​ Always  
The quality of work and learning are 
exemplary. Participates fully in lessons, is 
reflective, takes ownership of learning, 
asks questions and is self-motivated. 
Work in class and prep is always done to 
a high standard. 

1) Always  
Always fully on task and focused. 
Active listening. Works at an excellent 
pace and makes good use of time in 
lessons. 

1)​ Always 
Arrives to lessons on time, is 
prepared and has the correct 
books and equipment. 
Prep is completed and submitted 
on time. 

2)​ Usually 
Contributes very well in lessons, 
responds well to teacher feedback, works 
well independently. Work in class and 
prep is usually completed to a good 
standard. 

2) Usually 
Engages and tasks are completed 
within the allotted time. Works at a 
good pace in lessons. Respectful, 
allowing the teacher to teach and the 
learners to learn. 

    2) Usually 
Usually arrives to lessons on 
time, is prepared and has the 
correct books and equipment. 
Prep is usually completed on 
time (one or two late preps). 

3)​ Sometimes 
Often works well in lessons. Occasional 
prompts are required. Could engage 
more in lessons and/or prep and take 
more ownership of learning. 

3) Sometimes 
Occasional prompts required to get 
back to task or not to distract others. 
Working at an appropriate pace can 
be challenging. 

     3) Sometimes 
Has been late for some lessons.  
Does not always have books or 
equipment. Prep is sometimes 
late. 

4)​ Rarely 
Rarely participates in whole class Q&A. 
Does not appear to be engaging in the 
lessons or producing adequate work. 

    4) Rarely 
Tasks not always completed in 
lessons. Easily distracted. 

    4) Rarely 
Rarely meets deadlines. Rarely  
prepared for lessons. Prep is 
rarely completed (parents have 
been made aware). 
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5)​ Never  
Never any of the above. Tutor and 
parents are aware. 

    5) Never  
Never engages in lessons or in work 
set. Tutor, and parents are aware. 
 

    5) Never   
Never meets deadlines, arrives 
prepared for lessons. Tutor and 
parents are aware. 

 

NB. In Year 3 and 4, attainment grades are only given in English, Maths and Science.  
 
Parent & Teacher Meetings 
Parent & Teacher meetings are organised twice a year. Dates are published to staff in advance and all staff 
are expected to make themselves available for these meetings. We offer one evening of online 
appointments and one evening of in person appointments; this is to meet the needs of working parents or 
those with young children. Appointments are made available well in advance and parents use the online 
booking system in the parents’ portal on Schoolbase. Where a parent is unable to attend, the school will 
work with the parents to make alternative arrangements to meet with teachers or have a discussion with 
them over the phone. 
 
Subject Progress Reports 
Subject progress reports are written in either the Michaelmas or Lent term.  The aim is to provide a 
summary of progress to date in each subject area, and to identify one next step for development. These 
reports are entered on SchoolBase and sent electronically via at the Parents’ Portal. 
 
Full Academic Reports 
Full reports are entered on SchoolBase and sent electronically via at the Parents’ Portal at the end of the 
Trinity Term. Teachers should remember that these reports are often keepsakes for families and should be 
written in a professional style which reflects the nurturing and caring nature of the school. The tone should 
be positive and celebratory, yet constructive with clear guidelines about next steps for development. 
Reports are not to be used to deliver difficult news (such as a child moving down a set or a recommendation 
that a child is entered for a lower level at Common Entrance) - matters of this kind should be discussed in 
person, or in the case of boarding parents, over the phone. Reports should be checked by both subject 
teachers and form tutors, and then a member of SLT before issuing them to parents. 
 
Guidelines on report-writing 
Report comments should be constructive but not misleading. Staff should praise achievement and recognise 
hard work, but also give an indication of what needs to be addressed in order to ensure progression and 
development. Parents should be left with the feeling that the report is individual and that the member of 
staff has tailored it specifically to their child. 
 
Deadlines will be published well in advance and these must be adhered to unless special arrangements are 
made.  
 

2.​ Assessments 
The school uses a range of assessment methods, both summative and formative. Where summative 
assessments are issued to parents, teachers should be sure to provide some sort of context and not just an 
arbitrary grade (for instance, Common Entrance level entered, percentage grade boundaries or the school’s 
grade descriptors).  
 
CAT4 tests are taken by children in Years 2 to 8 each September. New Group Reading Tests and New Group 
Spelling Tests are also taken at the beginning of each school year. 
 
The scores are used by the Deputy Head, Head of Assessment, Head of Learning Support and Heads of 
Department to assess pupil achievement set against their underlying ability, for instance against other 
assessments such as Progress in English and Progress in Maths. These also help give an indication of likely 
success at 11+. Additionally, the information is often requested now by senior schools and can be useful for 
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the Head when discussing children with parents or future schools. 
 
End of Year 8 assessments 
The school enters children for Common Entrance (CE) exams in English, Maths and Science. Current Year 8 
children will also sit Latin CE in June 2026. Children do non-CE assessments in French, History, Geography 
and Spanish.  
 

 Subject Assessment 

 English  CE Foundation or Core 

 Maths CE Foundation or Core (plus Additional for most able) 

 Science CE Foundation or Core (Biology, Chemistry, Physics) 

 French Internal assessments 

 Latin CE Foundation or Core (Level 1 or 2)  

 Geography Internal assessments 

 History Internal assessments 

 Spanish Internal assessments (speaking, listening, reading, writing) 

 
 
The internal assessments for History and Geography may include some of the following: 

●​ Extended Enquiry / Presentation /  Research Project / Fieldwork / Exam 
 
Year 8: Two sets of examinations take place: Common Entrance mocks in the second half of the Lent term 
(February) and then Common Entrance & Non-CE exams in the second half of the Trinity term (June). All 
children will sit the full range of exams for the subjects studied. In exceptional cases, the school may 
recommend that a pupil is not entered in all subjects and the decision to do this will always be done in 
conjunction with the parents and considered as soon as possible. 
 
Other end-of-year exams 
End-of-year exams for Year 7 follow the style of CE questions in the core subjects, but are not full-scale 
papers. Year 7 children also sit the Progress in English and Progress in Maths assessments. 
 
Years 5 & 6 have end-of-year assessments in the Trinity term (June), including Progress in English and 
Progress in Maths assessments. Humanities subjects (History, Geography and Religious Studies) use a range 
of on-going assessments designed to broaden children’s skillset.  
 
Years 3 and 4 are only assessed formally in English and Mathematics, using Progress in English and Progress 
in Maths although teachers are expected to introduce various forms of assessment in preparation for the 
range of humanities assessments in Years 5 & 6. 
 
Years 1 & 2 use Progress in English and Progress in Maths assessments. 
 
Subject assessments 
Children are assessed throughout the year in most academic subjects. These assessments range from 
structured end-of-unit or topic tests, weekly spelling and mental arithmetic tests, vocabulary tests and 
assessment of extended written work. Teachers are expected to use these assessments to influence their 
planning and reporting to parents. The Head of Department has responsibility for ensuring formative 
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assessments are taking place throughout the year. 
 
Book scrutiny 
Book scrutinies should be carried out within departments, by the HoD. This is to monitor curriculum 
coverage, presentation, teaching methodology, feedback and pupil progress. They also take place across the 
school, carried out by the Head, Deputy Head and Head of Pre Prep (as required).  
 
Diagnostic testing takes place in various ways: children are assessed annually for their reading and spelling 
age at the start of the year and their progress is monitored. Children with lower than average scores are 
highlighted, monitored and interventions put in place as appropriate. A less formal follow-up may be 
undertaken later in the year to ensure that measurable progress has taken place. Pupils who receive SEN 
support are monitored more closely.   Where appropriate, children can be assessed using the GL Dyslexia 
Screener.  This provides an indication of dyslexic tendencies which can be monitored, supported or explored 
further.   
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